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Learning Objectives

7.1 Restrict Edits in a Form

7.2 Understand Combo Boxes

7.3 Set the Tab Order

7.4 Understand Subforms

7.5 Understand Controls

7.6 Understand Sections
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Restrict Edits in a Form
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Understanding Combo Boxes (1 of 3)
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Understanding Combo Boxes (2 of 3)
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Understanding Combo Boxes (3 of 3)
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Setting the Tab Order (1 of 2)
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Setting the Tab Order (2 of 2)
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Understanding Subforms (1 of 3)
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Understanding Subforms (2 of 3)
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Understanding Subforms (3 of 3)
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Understanding Controls (1 of 8)

Control—object on a form or report

–Bound control—dynamic control whose source of 

data is a field in a table or query

–Unbound control—generally unchanging control not 

tied to a specific field 

–A calculated control—unbound control that displays 

the result of an expression
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Understanding Controls (2 of 8)
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Understanding Controls (3 of 8)

Control Name Description

Text Box Inserts a text box to display data from a record source or data that 

are the result of a calculation.

Label Inserts a label to display a field name or other text.

Combo Box Inserts a menu displaying a list of options.

Rectangle Inserts a rectangle shape.

Subform/Subreport Inserts a subform or subreport.

Insert Page Break Inserts a page break.

Image Inserts an image.

Chart Inserts a chart based on table or query data.

Line Inserts a line.
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Understanding Controls (4 of 8)
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Understanding Controls (5 of 8)
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Understanding Controls (6 of 8)
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Understanding Controls (7 of 8)
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Understanding Controls (8 of 8)
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Understanding Sections (1 of 11)

Section—part of a form or report that can be manipulated 

separately from other parts of a form or report

–Header—section that displays one time at the top of a 

form or a report

–Footer—section that displays one time at the bottom 

of a form or a report

–Page header—section that displays at the top of each 

page in a form or report

–Page footer—displays once at the bottom of each 

page in a form or report

–Detail—section that is the body of the form or report
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Understanding Sections (2 of 11)
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Understanding Sections (3 of 11)



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Understanding Sections (4 of 11)
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Understanding Sections (5 of 11)
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Understanding Sections (6 of 11)
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Understanding Sections (7 of 11)
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Understanding Sections (8 of 11)
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Understanding Sections (9 of 11)
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Understanding Sections (10 of 11)
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Understanding Sections (11 of 11)
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Copyright

This work is protected by United States copyright laws and is

provided solely for the use of instructors in teaching their 

courses and assessing student learning. Dissemination or sale of 

any part of this work (including on the World Wide Web) will 

destroy the integrity of the work and is not permitted. The work 

and materials from it should never be made available to students 

except by instructors using the accompanying text in their 

classes. All recipients of this work are expected to abide by these 

restrictions and to honor the intended pedagogical purposes and 

the needs of other instructors who rely on these materials.


